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Appendix 1 

Personal Trading Policy 

 

 

 

 

 

 

 

 

 

 



 

 



 



 

 

 

 

 



 

 

 

 



 

 

 



 

 

 

 

 

• I realised when I arrived at the office that I 

had left a file at home containing confidential 

information. Can I authorise someone outside 

the company to retrieve this file and bring it to 

the office for me? 

• During lunch, one of my colleagues asks me 

for clarification on a file. The answers involve 

confidential information. What should I do? 



 

 

 

 

• As a team leader, I participate in the recruitment 

process for future employees. A family member 

would like to apply for a position. What should 

I do? 

• My sister is a consultancy service provider, and 

the services she offers are competitive and 

tailored to our needs. Can I use them? 
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